Creating an account for TSSP as a teacher

1. Go to the website www.tssp.utah.gov.
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2. Click on the “Create Account or Login” button.
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Creating an account for TSSP as a teacher

3. Click on the “Create New Account” button.
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If you have an account,
enter your email address and password and then
click the Login button to login.

Email: |

Password: |

| fargot my password

If you do not have an account,
click the Create New Account button to create an accoust”

Create New Account
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4. Begin creating your account by completing the information requested on
the “Create New Account” page.

[ Create New Account |

If you do not yet have an account,
please complete this page to create a new account.

First Mame: |‘A7

Last Name: |7ﬁ7

Primary Phone: | ¢

Alternate Phone: |

CACTUS ID: | ¥¢

MNote: Your email address will become your login 1D to this application. It will
also be used by the system to send you confirmation email messages and to
reset your account if you forget your password.

Please do not use a shared or family email account.
Once you enter your email address and click the Creafe Account button,

the systemn will generate a temporary password and email it to you.
You can then login and change your password.

Fields indicated above with a star * are required fields. If you DO NOT know your
CACTUS ID, please contact your LEA and they will be able to assist you with finding out
your CACTUS ID.



Creating an account for TSSP as a teacher

5. The last required field is your email address. Your email address will
become your login id. PLEASE DO NOT USE A SHARED OR FAMILY
EMAIL ACCOUNT. Once your email address is entered in the field, click
on the “Create Account” button.

Mote: Your email address will become your login 1D to this application. It will
also be used by the system to send you confirmation email messages and to
reset your account if vou forget your password.

Flease do not use a shared or family email account.

Once you enter your email address and click the Create Account button,
the system will generate a temporary password and email it to you.
You can then login and change your password.

Mote: Some email programs block emails fram unknown senders.
Befare you create your account,
make sure you add tsspi@utah.gov to your safe list.
Consult your email program's documentation for help on how to do that.

Email: | Y

Create Account ]

6. Once you click the “Create Account” button, a confirmation will come up
letting you know an email containing your password has been sent to you
(at the email account you just indicated).

7. Once you check your email account and receive the confirmation email

with your password, you will be able to access your account and apply for
the supplement.



